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t h i n k  f i r st .  t h i n k  f i r st   a m e r i c a n .

Forward final documents and Title 
Policies to all interested parties—
Buyer, Seller, Lender, Realtors®, 

Attorneys, etc.

Handle actual closing, obtaining 
signatures required on all papers

If Table Funding, call lender 
for Funding Number

Obtain “Good Funds” from Buyer, get ready to fund

Set closing date & request closing papers including loan documents & Lender’s instructions

Order Title Commitment and Taxes

Buyer submits new loan applicationProcess Financing

the life of an escrow

Obtain any additional information from Realtors® pertinent to closing

Receipt in Earnest Money Contract

Receive & review Title Commitment & Taxes...
Advise parties of any curative work needed

Order survey

Request payoffs of mortgage loans 
& other loans, if any

Receive & review survey and amend Title 
Commitment, if necessary

Obtain loan approval & determine that terms are correct

Deliver Title Commitment to the LenderReview Assumption 
Statement and enter into file...

Review terms of transfer 
& current payment status including 

balance of insurance and taxes 
deposited with Lender

Review file to determine that all conditions have been met & all documents are correct and available for signature 
 (Termite Inspection, Property Inspection, contingencies released, Hazard Insurance obtained, and any additional documents have 

been received—2nd Lien Note and Deed of Trust, Bill of Sale, etc.

Figure closing statement according to Earnest Money Contract and Lender’s instructions. Call Buyer regarding total funds needed.

If non Table Funding, 
send package to Lender 

for Cashier’s Check

Fund & disburse per Closing Statement

Record simultaneously

Request Assumption 
Statement, if applicable

Deliver survey to lender with amended 
Title Commitment, if necessary


